TABLE MATTERS

Guidelines for Contributors
Table Matters welcomes manuscripts, photographs and illustrations on topics relating to food, beverage, dining, food history and culture, and food in Philadelphia (and by larger definition Pennsylvania).

Please sent to:

Edward Bottone, Faculty Supervising Editor, OR
Emily Callaghan, Managing Editor
VIA
Table Matters
3210 Cherry St.
Philadelphia, PA 19104
OR
submissions@tablematters.com

Submissions of Articles, Essays, etc.

Study the Magazine and familiarize yourself with the various opportunities to provide content. We are looking for articles that are compelling, entertaining, informative and timely with a healthy respect for the intelligence of the reader.

Manuscripts may be submitted by hard copy or email.

Each submission should include:

· author’s name, address, phone number, and email address

· a word count

· a brief biographical statement as you would prefer to see it in print

Hard copy manuscripts can only be returned if you include a SASE (Self-addressed stamped envelope).

Submission of photographs and illustrations

Artwork may be submitted by electronic means in JPEG format. Please include with manuscript.

Preparation of Manuscripts for Publication

Style

All manuscripts should be prepared according to The Chicago Manual of Style (14th ed.) When submitted final copy it is important to follow these guidelines:

· Headings: Do not put running heads of pages

· Font: Use 12 pitch Palatino or Times

· Margins: Do not justify text; leave the right margin ragged. Insert hard returns only at the end of paragraphs or headings.

· Spacing: Only one space between sentences. All texts must be double spaced only. Do not leave extra spaces between paragraphs. Do not use the space bar or style formatting for indenting.

· Punctuation: In a series consisting of three or more elements, the elements are separated by commas: At the Reading Terminal there was a lavish display of fruits, ripening cheeses, and hand-crafted breads.

· Commas and periods: Commas and periods (full stops) appear within the quotation marks and precede end and foot note superscripts.

· Quotation marks: Use double quotation marks for quoted material. Single quotation marks are used only for quotes within quotes. Commas and periods should appear within quotation marks. Semi colons and colons that follow a quote remain outside the marks.

· Citations: Citations within the text should be double-spaced and set off by indenting two tab stops from the left margin. Do NOT use quotation marks on indented citations.

· Italics: Book titles, magazine and film titles as well as published recipes (in books or on menus) should appear in an italic font, not underlined.

· Spelling: Spelling should conform to standards of American usage.

· Numerals: Numerals under 100 should be spelled out.

· Dates: Dates should appear as month followed by day and year. November 13, 2008. When referring to decades, us 1850s (no apostrophe). On second mention the decade may be referred to as “the ‘50s.” Names of centuries should be spelled out; a hyphen inserted in adjectival forms: the nineteenth century; nineteenth-century fashion.

· Dashes: The most common versions of the dash are the en dash (–) and the em dash (—). An em dash is most often used to indicate a break in thought or to set an appositive off from the rest of the sentence. It can also be used to show a date when the time frame in question has not yet ended (e.g., John Smith, 1976—). Set both, en and em dashes, open — separated from its surrounding words by using spaces.
We look forward to reading your submission.

